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The ChAP Report Updated— 

A Convenient Tool for the Opening of School 
by Fred Cohen, Consultant 

fredcohendata@gmail.com 
 

The Child Assessment Profile Report  (ChAP Report) was designed to 

give teachers a quick picture of the test histories of all students in a teacher’s 

class.  Unfortunately, the more comprehensive Teacher Interface cannot be 

available until later in the fall.  Therefore, we have formulated a way to have 

teachers view a rerostered ChAP) Report on or before the first day of 

class, even for districts that have not signed up for the Teacher Interface. 
 

(Please note that the procedure outlined below was also published in a Data 

Warehouse Newsletter in January, 2011.) 
 

What is the value of the ChAP Report? 

Some of us are likely familiar with the State Education Department’s goal to 

provide student test information to teachers.  The state recognizes that teach-

ers cannot account for student differences without detailed information about 

the students in their classes.  Differentiating instruction is a pillar of modern 

educational theory, and the ChAP Report is designed to provide needed de-

tails about student performance.  Another consideration for teachers is that 

the ChAP Report offers easy access to additional baseline data when setting 

targets for Student Learning Objections (SLO’s). 
 

The Quick and Easy Teacher ChAP Report—Available to All! 

The Teacher Interface, a relatively new tool, has the advantage of allowing 

teachers direct, but limited, access to the instructional Data Warehouse 

(IDW), yet allowing access to just those student records on a teacher’s own 

roster.  Since the Teacher Interface is not available on the first day of school, 

some creativity must be employed.  The key is in making the ChAP Re-

port available to teachers in a lab-like setting and using the IDW in a nov-

el way, as described below.  The lab setting is key because teachers should 

not be allowed school or district access to student records unless the students 

are on the teacher’s classroom roster.   
 

A supervisor, however, can log on to the IDW, on multiple computers, and 

monitor teacher access, setting aside one computer for each teacher.  Once 

logged on to the IDW, the supervisor should select the “Reports by Student” 

tab, and then click on “Child Assessment Profile (ChAP).”  The prompt page 

on the next page will then appear. 
 

Then, by directing teachers to fill out this prompt page, we can allow each 

teacher access to the assessment histories of that teachers’ actual students.  
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The first step is to select the correct school year.  For the next few weeks, because the IDW has 

not yet been given roster data for the 2012-13 school year, the IDW will default to “2011/12.”  

Remember that it takes a few weeks, at least, for districts to upload their data to the IDW, so the 

IDW will still default to 2011-2012 during much of September.  This is actually fortuitous, 

though, because as we select “Building” and then “Grade,” we should select the building and 

grade students were in for the 2011-2012 school year.   

 

Our next strategic decision is to find a way to see the entire grade level student listing for the 

school attended in 2011-2012 in order to have teachers select just students from their new rosters. 

To do so, simply type in the five vowels, separating each with a space—a e i o u, as indicated 

under “Keywords.” You are actually asking our software to search for names with any of those 

letter combinations, meaning either an “a,” an “e,” an “i,” an “o,” or a “u.”  Since virtually all 

names have at least one vowel in the first or last name, the entire grade level roster will be 

shown after you enter the vowels and click “Search.” 

 
An alphabetic list of the entire grade will then appear, allowing teachers, under the supervision 

of an administrator, to select just those students on the teacher’s new roster.  This selection pro-

cess can be done by holding down the “Control” button and clicking on each student’s name that 

the teacher wishes to select.   

 

Note that on the list on the following page (names are masked except for the first letter), the 

teacher selected the second, third, fifth, seventh and eighth student as indicated by the lines high-

lighted in blue.   

 

a e i o u  
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By then clicking on “Insert,” the user moves his or her roster to the “Choices” side of the menu.  

When the user then clicks “Finish,” at the bottom of the page, the ChAP Report is produced.   

 

This ChAP Report gives the entire test history for each student selected beginning with the 

student’s first enrollment year in the school district.  Before printing or saving this file, the re-

port should then be changed to a PDF file (for easy printing).  Just click on the globe icon at the 

top right of the first page of the ChAP report and click on “View in PDF Format.” 

Note that the PDF version of the ChAP report can be easily printed or saved to the teacher’s 

network file (or to a flash drive) using the floppy disk icon at the top left of the PDF version of 

the ChAP report. 
 

A Brief Review 

Let’s assume a 2012-13 fifth grade teacher wants to see the test histories of his or her new stu-

dents.  The teacher simply selects the 2011-12 school year on the prompt page of the ChAP Re-

port and selects grade 4 for the same building.  The teacher then enters the five vowels 

(separated by spaces) under “Keywords” as illustrated above.  The entire 2011-12 4th grade 

elementary school roster will appear.  
 

The teacher can then select his or her own students and insert them into a ChAP report now 

comprised of only the new class roster.  In those cases where more than one elementary school 

feeds a middle school, the teacher may have to run the report twice, once for each feeder 

school.  The result, however, will be that each teacher, even before the school year begins, 

can view the entire assessment history for each student on his or her new roster.  Included 

on each ChAP Report will be the results of all tests taken, including the 2012 State assessments 

in Math and ELA. 

Answer “Yes” here to include any local 

assessments given through the IDW. 
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But let us remember why we made the effort to get assessment histories to teachers.  Our goal 

is to match instruction to student needs and to see trends before it is too late to address them, 

especially when that trend is downward.  Even though scale scores are not perfectly vertically 

aligned, observing scores in decline over a three or four year period demands immediate inter-

vention of some form.  This is especially so if the scores began at a high Level 4 and are now at 

a low  Level 3 because such students are clearly in academic decline but are not on any mandat-

ed AIS list. 
 

And, of course, supervisors can ensure that differentiated instruction takes place by reviewing 

ChAP Reports at pre-observation conferences or when teachers are creating baselines for their 

Student Learning Objectives.  This presents an ideal opportunity to show teachers how to 

plan based on the documented needs of each student. 
 

As always, IDW personnel are available to provide telephone assistance and in-district training 

for any district seeking to learn best practices for the IDW.  Call Fred Cohen at 608-6640 or 

Jane Boyd at 608-6612 to schedule a training session or if you have any Instructional Data 

Warehouse questions. 

 

 

 

 

 

 

 

 

 

 

 


